[NonoxkeHne
0 paboTe ¢ n3gaHNAMN, NPUHATbLIMU B fap 6MGINOTEKON

4yl O6LKMe NOMoXKeHUS

1.1. HacTtosLlee nonoxeHve pas3paboTaHO B COOTBETCTBMM C PefepasibHbIM 3aKOHOM OT 29
fgekabpa 1994 r. N 78-®3 "O 6ubnnoteyHom gene”, npukasoMm MUHUCTEPCTBA KYNbTypbl
Poccuitckoii degepaymm Nel077 ot 8 okTa6psa 2012 r. «[MopafoK yyeTa JOKYMEHTOB, BXOAALWMX B
cocTas 6ubnMoTeyHoro oHgax». 1

1.2. TlonoxeHne onpeaenser obuMe npasuna paboTbl N0 MpPUEMY, OTOOPY WU Y4eTy
NojapeHHbIX OKYMEHTOB, MOCTYNUBLUKUX B POHALI BUGMINOTEKN LUKOSbI.

1.3. Japutens - ¢m3anyeckoe nuuo (rpynna nuu), OpuanMyveckoe nuuo (yupexxgeHume wnm
opraHusauus), 6e3so3Me3gHO (6ecnaaTHO) MNepuoAMYECKN, 3MU30AMYECKUA, NNOBO OAHOKPATHO
nepegaroLine 6MbNNOTEKE MeYaTHbIE M3JaHMS MM AOKYMEHTbl MHOM (hOPMbl Ha NHO60M HOCcUTENe
MHopMaL MK, COCTaBaAlOWMe MpeaMeT  KOMMIEKTOBaHUA  O6M6MOTEKM,  NOAUrpagmyeckm
CaMOCTOATENbHO O(hOPMJIEHHbIV, UMEKOLLNIA BbIXOHbIE CBEAEHUS.

1.4. [ap ABNnseTcs OAHWM W3 UCTOYHMKOB MOMOSIHEHWUA (hOHAOB O6UONMOTEKM LWKONbI. B
KayecTBe fapa MOTyT BbICTyNaTb MeyaTHble M3[aHUs WM AOKYMEHTbl MHOM (DOpMbl Ha 1t060M
HocuTene MHgopmaumm, B TOM YUCHE:

- yyebHble nocoous;

- HAYYHO-NONYyNAPHbIE N3[aHUS;

- OTeyecTBeHHas W 3apybexxHas Knaccuka, COBpPeMeHHas Xy[OXecTBeHHas /fmTepatypa;

- XXYpHasbl.

15. MNofapeHHble M3faHWUA WCNONL3YITCA AN NONOSAHeHWs (oHga 6mbnmoTekn n 6onee
NOMIHOTO YAOBMETBOPEHUS MHMOPMALMOHHbIX, 00pa3oBaTesibHbIX, AOCYrOoBbIX MOTPe6GHOCTEN W
WHTEPECOB MO0/b30BaTeNeN.

2. O6uive KpMTepun oTbopa MmaTepmnasnioB

2.1. bubnvoTeka NPUHMMAET M MPU3HAET B KayecTBe Japa Martepuasbl, UCMO/b3ysa KpuTepun
oTbopa.

2.2. [apbl cunTaroTCcA MPUHATBIMU, €CNIM HET HUKAKUX OrpaHWyeHuin, KOoTopble MOrnu Obl
nMomeLlaTb UX MPUHATUIO. BUBNnoTeKa MMeeT NpaBo Ha 0TKa3 OT NMPUHATUA MaTepuasnos, KOTOpble
Mo TEM W MHBIM NPUYUHAM HE MOTYT ObITb MPUHATBI B (DOHA.

2.3. PelleHne 0 BK/OYEHWUM fapa B (POHA MPUHMMAETCA C YYETOM Ha/inyus aHanormyHoro
n3gaHns B PoHae 6MBAMOTEKN N ero 3K3eMNASAPHOCTU, YTO yCTaHaB/IMBaETCs NMyTeM MPOBEPKU MO
616IMOTEeYHbIM hopmam yueTa.

2.4. TMpn npeanoxeHnn B fap 6onee OAHOro 3k3emnaspa W3gaHUs MNPUHUMAETCS BO
BHMMaHWe ero HayyHas, WCTOpUYeckas W Xy[OXeCTBEHHas LEHHOCTb, a TakKXe BepOATHOCTb
NOCTYNNeHNa (HEMOCTYNNEHNA) U3 APYTUX UCTOYHUKOB KOMMIEKTOBAHUS.

2.5. W3pgaHua ¢ aBTorpadamy W3BECTHbIX [eATeNlel HaykKu, KynbTypbl W WCKYCCTBa
NPUHUMAOTCS HE3ABUCUMO OT HaNMumMsl AaHHbIX U3faHuiA B HOHAE LLIKONbHOW 6MGMOTEKMN.

2.6. BM6MOTEKOW He MPUHMMAIOTCS B KayecTBe fapa M3faHusi O PeNIUTUO3HbLIX TEYEHUAX U
CeKTax, He nNpoOWeAWMNX TOCYAapCTBEHHYID  perucrTpaumio, a TakkKe  [LOKYMEHTbI,
nponaraHAMpyoLne Hacuane, MEXPacoBYH Bpaxay, >XEeCTOKOCTb, MPOM3BeLEHUs aBTOpPOB,
nponaraHAVPYOLWMX aHTUTYMaHHbIe UAEN.

3. TopagoK ohopmaeHNS U3gaHnin
3.1. Mepefjaya p[apoB NPOM3BOAWUTCA HEMOCPeACTBEHHO B 6uMbGAMOTEKe, MO MecTy
HaxoXaeHns [apoB (Konnekuwid), nmbo no noute. Mo 3akoHy P® «O 6M6/IMOTEYHOM Aene»
(cT. 13). IHCTpYKUMn 06 yuyéTe 6MBAMOTEYHOro hoHAa 6MBAMOTEKA MMEET MpPaBO pacnopsanTbLCA
NOAAPEHHbIMU U3LaHUAMW MO CBOEMY YCMOTPEHWUIO, B TOM YuUCie nepefaTb 4acTb MOLAPEHHbIX
M3haHuin B Apyrue yupexaeHuns. Bknoyatb B POHA U XpaHUTb, a TakXkKe UCKAYaTb U CNUCbIBaTb
NOAapeHHbIE N3JaHNS.



3.2. Y4yeT 1 peructpaumus BCeX NOCTynawwWmx B 6UBANOTEKY [1apOB BEAETCS B MOPS/Ke,
YCTaHOB/IEHHOM MNpuKasoM MuHucTepcTBa Ky/nbTypbl Poccuiickoii ®efepauun «Mopagok yderta
[LLOKYMEHTOB, BXOAALWMX B cOCTaB 6ubnnoteyHoro goHga» ot 08.10.2012 Ne 1077, n. 41.1 v n.
4.1.2 [aHHOr0 AOKYMeHTa.

3.3. B xoze oopmnieHus:

3.3.1. Komuccueid coctaBnseTcs akT O nprveme AOKYMEHTOB B 6MOAMOTEKY, odopmaseTcs
[OroBOpP MOXepTBOBaHWA B COOTBETCTBUM C [paxjaHCKMM KofekcoMm Poccuiickoli depepaunu
(cT. 574, 582).

AKT 0 npueme JOKYMEHTOB B 6UG/IMOTEKY
(AKT No)

HactoAawmin akt coctasneH « » 20 r. (hamunun, MMeHa, OTYecTBa /UL, Y4acTBYHOLLMX B
COCTaBNeHMMN aKTa) 0 npueme B 6MGNNOTEKY (BUA LOKYMEHTA MU OT KOro MO/y4YeHO) B KOJIMYECTBE
9K3eMMnnapoB

CnunCoK KHUT (Unn Apyrux LOKYMEHTOB) npuiaraeTcs.

Mognucy CNUCoK KHUT UK Jpyrnx LOKYMEHTOB K akTy Ne

ABTOp,
3arnasme KHUru
Ne LieHa, py6. kon. Kon-Bo 3ks. Cymma
nnn Bug

BOKYMeHTa

AKT CBMAETENbCTBYET O [J00POBOMIbHOI M 6€3BO3ME3AHOM Mepefayve KHWKHbIX U Apyrnx
mMaTepuanoB ¥ NOATBePXXAaeT NpaBo 6MGIMOTEKM Ha Aap.

3.3.2. Mpn HEGOMbLLIOM KO/IMYECTBE MPUHUMAEMbIX KHUF (APYrMX AOKYMEHTOB) MNepeyeHb
BK/1HOYAETCA B TEKCT CaMOro akra.

Mpw 3annMcn KHUIM OAHOI0 aBTopa YKasblBalT ero (amuanio; 3anucbiBas KHUTY ABYX aBTOPOB,
yKa3blBaloT (pamMuivM NepBoro M BTOPOro; KHUIM TPeX aBTOPOB BHOCAT B aKT Mof amunvei
MepBoro coaeTopa, [006aBnAs K HUM cnoBa «u Ap.». KHUIKM 4yeTbipex, NATM u 60/ee aBTOPOB, a
TaKXe Uu3faHHble 6e3 yka3aHus aBTopa 3anucblBalOTCA NOA 3arfiasveM. B A/IMHHOM 3arnasmu
MOXHO COKpalwiaTb OTAeflbHble Cf0Ba WM OTOpacbiBaTb OKOHYaHUA. [pu 3TOM COKpaLleHHble
C/10Ba AO/MKHbI NIErKO PacLUn(POBbLIBATLCA MPU YTEHUMN.

Mpon3BOAMTCA 3anuCb B NMEPBO YACTU KHUMM CYMMapHOro y4yeTa O npueme LOKYMEHTOB MO aKTy
.Ne

Mpon3BOAMTCA 3aMUCb B MHBEHTAPHYIO KHUTY KaXOr0 JOKYMEHTa, eC/I OHWU MOAMNEXaT 3anucu.

3.4. [lapbl MOryT cofiep)aTb He TO/IbKO KHWUIKW, HO 1 6powtopbl (M3gaHns obbemom Ao 48
NNCTOB) NUCTOBKM (06bem [0 4 cC.); KaneHgapw; nnakatbl; MeTOAMYeCKne pa3paboTku;
nporpaMmbl; yyebHble matepuansl. X noctynneHve B POHA UX cnefyeT ohopmasATb OTAE/bHbIM
aKTOM, TaK KaK 3TO W3[aHus BPEMEHHOro XxapakTepa. Takue W3[aHWA 3anucu'B UHBEHTAPHYHO
KHUTY He Mnognexar.

3.5. OdhopmsieHne JEeTCKMX KPAacCOUHbIX KHUT B TBEPAbIX Mepensetax 06beMOM MeHblue 48
CTpaHuL, NPOU3BOANTCA C 3aHECEHWEM B MHBEHTaPHYIO KHWTY, TaK KaK LieHbl Ha Takue usgaHus,
KaK npasuio, JOCTATOYHO BbICOKME, U MO3TOMY UX HEMb3A CUMTaTb GpoLLropamMm.

3.6. B nepBoil 4acTV KHUTN CYMMapHOro y4eTta 3anucbiBaetca B rpady «[OKYMeHTbI, He
NpUHATbIE Ha 6anaHc», 6e3 CTOMMOCTMW.

3.7. Tlpn OTCYTCTBMM COMPOBOAWUTE/bHLIX [AOKYMEHTOB 6Oub/M0TEKa WMeeT npaso
CamMOCTOATENIbHO MOCTaBUTb MOAAPEHHbIE W3LAaHUA HA YYeT A4NF LO/IUTENIbHOrO WA BPEMEHHOrO
XpaHeHus. KpaeBefyeckune nsgaHus 0653aTeNbHO NOAJIEXAT YYeTy Kak AOKYMEHTbl A/UTENIbHOro
XpaHeHus. EcCAM napTui0 KHUT  COMNPOBOXAAeT HaknagHas ¢ MomeTKor “gap", TO KHUMK
YUUTBIBAKOTCA KaK JOKYMEHTbI /INTE/IbHOr0 XpaHeHUs Mo LieHe, yKa3aHHOW B HakNaHOiA.



4. OnpegeneHve CTOMMOCTU JOKYMEHTOB, MPUHATbIX B Aap
4.1. CTOMMOCTb [JOKYMEHTOB, NPUHATLIX B Aap, ONPeAeNsieTcs B COOTBETCTBMM C TOBApPHbIM
YEKOM MM C YYETOM LieH MOA0OHbIX JOKYMEHTOB Ha KHUXHOM PbIHKE.
4.2. OueHKa W3JaHWiA MpOW/bIX JIeT, MOMYYEHHbIX B Jap WM B3aMeH YTEpsHHbIX,
MPOV3BOANTCS C MPUMEHEHNEM MEPEOLIEHOYHBIX KO3D(ULMEHTOB, YCTAHOB/EHHbIX B P®.



